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Camilla Brown, Community Advocate



camilla@kalayaan.org.uk
0207 243 2942

Volunteer Internship – Helpline, reception and administration
2011/2012
(Please return this application to camilla@kalayaan.org.uk by 15th September 2011)
· Please note that we are recruiting on a job-share basis.  Therefore we are considering applications from applicants available for either 1, 2 or 3 days per week.  
· Applicants will need to be available for a minimum of 6 months.  
· Interviews will take place on Friday 23rd September

· Placement will start in week beginning 3rd October 2011
	Volunteer Details


	

	Name:


	Date Available from:

	Mobile Number:


	Date Available to:

	Email Address: 
	Number of days available per week:



	Address:
	Are these specific days?



	
	If yes, please list:
Are you available for interview on 23rd September? 

Please indicate preferred date: 



	Skills & Qualities (please tell us how you meet the requirements for the volunteer role)



	Quality/Skill required:
	How you meet this requirement:

	Good telephone manner and some experience of working with people using English as a second language


	

	Well organised, show initiative, able to prioritise work and be willing to undertake administrative roles unsupervised

	

	Interest in Human Rights, workers rights, migration and/or women’s issues

	

	Sensitive to the issues facing migrant domestic workers

	

	Volunteer should be proficient in Microsoft Word and Outlook and ideally in Excel


	


	Why do you want to do this volunteer role at Kalayaan? (max 200 words):




	Please tell us about your willingness to undertake administrative tasks:



	Do you speak any other languages?



	Language
	Level of fluency

	
	

	
	


